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– Does your practice have a written Health & Safety policy? 

– Has your Health & Safety policy been reviewed recently?

– Have you communicated all your Health & Safety policies and arrangements to all employees? 
 This includes non permanent employees, like locum and seasonal staff, for example.

– Have all your employees received and signed your Health & Safety policy?

– Do you have an individual at your practice who’s responsible for all things Health & Safety?

– Do you conduct risk assessments and regularly review them?

– Do you effectively communicate the results of your risk assessments with all affected employees?

– Can you prove your employees have read and understood your risk assessments?

– Is your and your employees’ training up-to-date?

– If your insurer, an Environmental Health Officer or the HSE walked through the door 
 tomorrow, are you confident you could demonstrate your Health & Safety compliance to them?

How confident are you? 
Are you confident your Health & Safety systems are up to scratch? Whether you are or you aren’t, 
ask yourself the following questions to test yourself:

1.  How confident are you? 
2.  The cost of non-compliance 
3.  Health & Safety checks 

4.  Legal checks
5.  Did you know?
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2 The cost of non-compliance: 
We appreciate Health & Safety can be a headache, but compliance is compulsory if you want to stay away 
from unfriendly fines – the average cost of a conviction is £58,000! In 2015/16 alone, did you know:

  1.3 million workers suffered from a work-related illness

  2,515 workers died from mesothelioma due to past asbestos exposure

  144 people were killed at work 

  72,702 worker injuries were reported under RIDDOR

  621,000 injuries occurred in the workplace*

  30.4 million working days were lost due to work-related illnesses or injuries

  £14.1 billion – the estimated cost of ill-health and injury from working conditions.
HSE: Health & Safety Statistics 2015/16     *According to the Labour Force Survey



Health & Safety checks

Legal checks

Did you know?

– As an employer, it’s your responsibility to ensure your employees’ health, safety and welfare are looked after in 
 the workplace. This applies to full and part-time workers, contractors, interns and temporary workers, locum’s etc.   

– If you have five or more employees on your books, it’s a legal requirement to have a written Health & Safety 
 policy in place. You’re also required to regularly revisit and update your policy too.

– Your Health & Safety policy can only protect you if you can prove it’s been communicated, understood and 
 implemented by all employees. Make sure you take the time to run through it with your employees, and keep  
 a copy of it handy in an easy-to-access location.

– Whether it’s you or someone within your workforce, you need to have someone who takes responsibility of your 
 practice’s Health & Safety. It doesn’t have to be their sole role, but it’s important that someone has it at the 
 forefront of their mind at all times.

– If your business employees five or more people, written risk assessments need to be done for each individual task 
 that poses a risk. Once documented, remember to make a note in your diary to regularly review them – with our 
 online management platform, Atlas, you’ll receive automatic reminders for things like this.

Not sure which checks apply to you? How you go about them? Or what they even mean? If you’ve a  
question on anything from documentation to air compressors, give our experts a call on  0345 844 1111

PLEASE NOTE: The above is intended to provide information of general interest but does not give legal advice. 

Health & Safety checks should form part of every business’ bread and butter tasks. But what might not be so clear is what 
checks need to be done, when they need to be done and whether they’re legal or recommended.

To get you started, we’ve put together 10 legal requirements for you to work through. 

Before you dive into our checklist, remember, the relevance of checks will vary from industry-to-industry, and this list  
is by no means exhaustive. To get a clear idea of the legal and recommended checks your business should be doing,  
get in touch with one of our experts. 

Activity Daily Weekly Monthly Quarterly Six
monthly

Annually

Is all your contractor documentation adequate and  
up-to-date?

Service your fire extinguishers and check they are where 
they should be

Test all of your smoke alarms

Flick test all of your emergency lights

Driver risk assessment - have any employees received 
points or bans since you last checked?

Run a test fire drill and record any findings or 
improvements that come from it

Conduct Display Screen Equipment (DSE) assessments 
on all employees and store the documents somewhere 
safe

Are all the first aid training employees still in-date with 
their training?

Review your risk assessment, fire risk assessment  
and COSHH reports

PAT test any electrical appliances or equipment.
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